
 
Open Records 
 
RIGHT-TO-KNOW LAW REQUEST POLICY 
 
This wri0en policy outlines the proper procedures for reques7ng records from Franklin Township (Twp.) 
under Pennsylvania's Right-to-Know Law, Act 3 of 2008. Ques7ons regarding this policy should be directed to 
the Franklin Township Office at (610) 377-1773. 
 

1. Requests may be in wri7ng, by fax or e-mail. The request should iden7fy or describe the records 
sought with sufficient specificity to enable Twp. to ascertain which records are being requested and 
shall include a name and address to which Twp. should address its response. 

2. All requests in wri7ng shall be sent to Twp. by mail or delivered in person during Twp's regular 
business hours: 

 
Franklin Township 
A0n: Cady Guy 
889 Fairyland Road 
Lehighton, PA 18235 
 
If by facsimile send to (610) 377-7521 or if by email send to: 
 
Zsupers@franklintownshipcarbonpa.gov 

 
3. If a wri0en request for records is granted, the following fees will be charged to the request: 
 
Photocopies per page $.50 
Mailing fees - Actual cost 

 
Note: A photocopy is either a single-sided copy or one side of a double-sided copy of a standard 8.5" x 11" 
page. 
 

Redac7on is the eradica7on of a por7on of a document while retaining the remainder where the public 
record contains informa7on subject to access as well as informa7on not subject to access. The Twp. may 
require a requester to prepay an es7mate of the fees listed, if the fees require to fulfill the request are 
expected to exceed $100. All costs must be paid by cer7fied check or money order made payable to Franklin 
Township. 
 
Commonwealth of Pennsylvania 
Office of Open Records 
400 North Street, Plaza Level 
Harrisburg, PA 17120-0225 
Phone 717-346-9903 
Fax 717-425-5343 
 
Liz Waenseller, Execu7ve Director 
 
Nathanael Byerly, Deputy Director 

mailto:ftsupers@franklintownshipcarbonpa.gov


 
RIGHT-TO KNOW INFORMATION 

 
Franklin Township's Right-to-Know Officer: 
Cady Guy 
900 Fairyland Road 
Lehighton, Pa 18235 
Telephone: 610-377-1773 
Fax: 610-377-7521 
Email: Zsupers@franklintownshipcarbonpa.gov 
 
State Office, Right-to-Know APPEALS 
Office of Open Records 
333 Market St. 16th Floor 
Harrisburg, Pa 17101 -2234 
Telephone: 717-346-9903 
Fax: 717-346-5543 
Website: www.openrecords.pa.gov 
Emai I: openrecords@pa.gov 
 
 
 
Franklin Township Police Department, Right-to-Know Officer: 
Chief Jason Doll 
900 Fairyland Road 
Lehighton, Pa 18235 
Telephone: 610-377-1773 
Fax: 610-377-9424 
 
APPEALS FOR RIGHT-TO-KNOW, RE: POLICE DEPARTMENT REQUESTS 
Carbon County District A0orney Office 
P.O. Box 36 
2 Broadway 
Jim Thorpe, Pa 18229 
Telephone: 570-325-2718 
Fax: 570-325-3525 

  



 

  



 

 


